Open Government
It	is	essential	to	the


TOWN OF JAMESTOWN


F ROM  T HE  O FFICE  OF  THE  T OWN  C LERK :

maintenance  of  a dem-
ocratic society that public business be per- formed in an open and public manner and that the citizens be advised of and aware of the per- formance of public offi- cials and the delibera- tions and decisions that go into the making of public policy.
Open Meetings Law 42-46-1








Town Clerk’s Office   



Vital Records     Information
Town Clerk’s
Office




The Town Clerk is the official record keeper for the Town of Jamestown. Records kept by the office of the Town Clerk include: all Town Council documents, vital statistics (birth, death and marriage certificates), licenses, land evidence records, land surveys, business registra-tions, cemetery records and all notifications of meetings of mu- nicipal governmental bodies. The Town Clerk is the official keeper of the Town Seal and Town Ordinances. All notifications and documents are available to the public, with some exceptions pertaining to vital records.

All requests for Vital Re-  cords must be by persons  eighteen (18) years of age or  older and requested by your-  self, father, mother, sister or brother.
Please make checks or money orders payable to the Town of Jamestown. Requests for certificates are granted on the date received at the Clerk’s Office. Please allow extra time when applying for and completing marriage license application forms. Marriage certificates are prepared upon completion of the appropriate request form, proof of identication, and payment.


93 Narragansett Avenue
Jamestown, RI 02835
401 423-9801
401 423-7230 Fax
Cheryl A. Fernstrom, Town Clerk
Karen K. Montoya, Deputy Town Clerk
Denise J. Gamon, Assistant Town/Probate Clerk www.jamestownri.net




Town Hall
93 Narragansett Avenue
Jamestown, RI  02835

  Vital Records 	
Birth Certificates
Where do I obtain a copy of my Birth       Certificate?
Birth Certificates for Rhode Island births from 1960 to present may be obtained at any City or Town Hall. For births prior to 1960, visit the City or Town Hall where your parents were residents when you were born or the hospital where you were born  is located. 
OR you may obtain your Birth Certificate at:  Department of Health, Vital Records 
      3 Capitol Hill, Room 101
      Providence, RI 02908
From 12:30 pm to 4:00 pm; 401-222-2813
In some instances you can only obtain your birth certificate from the Department of Health Vital Records. Please call the Town Clerk’s office for clarifications of these exceptions.
How do I obtain a copy of a birth certifi- cate?
1. At the City/Town Clerk’s Office:
�Present a government issued photo ID and complete the appropriate form; 
�Birth Certificates are only available in full certificate size. 
2. By mail:
�Complete the appropriate form, including your full name and date of birth, and enclose a photo copy of a government issued photo ID (Example: driver’s license)



�Enclose check or money order payment along with the completed form;
�Enclosed a self addressed, stamped envelope;
�If request is for a certificate other than your own, follow the above steps and also state your relationship to that person.
How much does a Birth Certificate cost?
$20 for the first copy and $15 for each addi- tional certificate when ordered simultaneously.

Death Certificates
Where is the Death Certificate filed?
The death certificate is filed in Jamestown if:
�The death occurred in Jamestown;
�The decedent resided in Jamestown and the death occurred within the State.
How do I obtain a copy of a Death Certificate?
1. At the Town Clerk’s Office:
�Present a government issued photo ID and complete the appropriate form;
�State relationship to decedent (you must be related to decedent).
2. By mail:
�State full name and date of death for the certificate and your relationship to the decedent;
�Enclose a copy of your government issued photo    ID;
�Enclose payment along with the appropriate completed form;
�Enclose a self addressed, stamped envelope.
How much does a Death Certificate cost?

$20 for the first copy and $15 for each addi- tional certificate when ordered simultaneously.

Marriage Licenses 
Where do we apply for a Marriage License?
�If both parties to the marriage are Rhode Island residents, at the City or Town Hall where either party resides.
�If either party to the marriage is NOT a   Rhode Island resident, apply for the Marriage License at the City or Town Hall of the party that resides in Rhode Island.
�If BOTH parties do NOT reside in Rhode Island, you must apply for the Marriage License in the city or town where the marriage will take place.		
       Both parties must appear in person
What documents should we bring with us?
�Certified Birth Certificates of both parties;
�If born outside the US and you cannot supply a Birth Certificate, a passport or alien card may be accepted;
�A certified copy of a Final Decree of Divorce in the event of a previous marriage or a Certified Death Certificate in the event of the death of a spouse;
�A valid driver’s license or passport;
�Both parties must be present at the Clerk’s Office to sign the Marriage License and attest to the truth of information listed thereon.
What are the age requirements?
A MINOR’S PERMIT must be completed if:
�Either party to the marriage is at least 16 but   under 18 years of age; the Marriage License can be  obtained at the Clerk’s Office and must  

must be signed by the parent or guardian and notarized in the presence of the Town Clerk. If this is not possible, please contact the Division of Vital Records. If either party is less than 16 years of age, a written order from the Family Court is required. 
What is the length of time the Marriage License is valid?
The Marriage License is valid for 90 days from the date issued. If the Marriage License is not used, please return it to the place of issuance as soon as possible.
How much does the Marriage License cost?
$24.00
How do I obtain a copy of my Marriage License? (Marriage Certificate)
�In person, present a government issued photo ID and complete the appropriate form;
� By mail enclose payment along with a completed form and a copy of your  government issued photo ID;
· State the full names of both parties to the marriage and the date the ceremony was performed; 
· Enclose a self addressed stamped envelope.

How much does a Marriage Certificate cost?
$20 for the first copy and $15 for each        additional certificate when ordered    simultaneously.
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